
  AGENDA ITEM 5 

 

 
 

TOWN CLERK’S REPORT  
 

FINANCE & POLICY COMMITTEE – MONDAY, 24th SEPTEMBER 2018  
 
 
 
 

Summary 
This is a report of follow-up to resolutions made at the Finance & Policy Committee. This is a 
Standing Item on agendas to update Members.  Once follow-up is completed, items will be 
marked as closed.  Ongoing items will be brought back to Committee when a new decision is 
required or when a fuller update is needed. 
 

Min. 262/16 Trusts and Charities – These have remained dormant for circa 15 
years.  As advised by the External Auditors, charity monies were 
removed from the Council’s accounting system and are in a standalone 
bank account.  The Town Clerk has approached specialist solicitors 
and the Charity Commission to clarify the status of the charities. This 
appears on the list of potential priority projects in the Council’s Forward 
Plan 2017-2021  Ongoing 

 

Town Clerk – September 2018 
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Town Council Grant Scheme 

Summary - In this report, Members are asked to consider 3 grant applications under the Town 
Council’s Small Grants Scheme. 

 

1. Town Council Grant Scheme – 2018/19 
During the precept setting round, it was agreed that a budget of £6,600 would be allocated for 
grants in 2018/19. At the meeting on 18th June, awards were made to Revitalise Respite Holidays 
(£708), Marlborough Parkrun (£500).  This left a balance of £5,392.  The applications for 
consideration at this meeting are:  
 

a) Marlborough District Rangers 
Grant sought: Up to £1,600 (or a contribution) 
Previous Grant(s):  None 
The application form is at Appendix 1 (for Councillors).  This sets out that the grant would 
be used to help fund a visit between 25 October – 3 November 2018 for 5 young Rangers 
to Marlborough, Massachusetts, USA.  This link with Marlborough Wiltshire has been in 
existence for 20 years. The girls will stay with host families from where they will visit other 
scouting and guide groups and take part in various activities.  It is hoped that a USA 
contingent will again visit Marlborough UK in 2020.  It was 10 years ago when this 
exchange visit was properly celebrated in Wiltshire when an event was hosted by the 
Marlborough History Society. As part of the 2018 visit, the Rangers are planning a visit to 
Marlborough City Council (which has been included on previous visits).  Links with 
Marlborough City Council and Marlborough Town Council (UK) have lapsed in recent years 
(though there was a Mayoral visit in 2010) 

The Scheme’s criteria allows for grants to individuals in exceptional circumstances and is 
permitted under the General Power of Competence.  Members will be interested to know 
that the Rotary Club has made an award to the group for this visit.  Marlborough Rangers 
have been fundraising over the last year and have raised over £1500 with 2 more events 
planned for September.   
 
This may be an opportunity for a small gift (e.g. a glass paperweight) to be presented by 
the Marlborough District Rangers to the City Council on behalf of our Town Mayor.   
Councillors may also like to consider inviting the Rangers to come along to the Annual 
Town Meeting in April 2019 to make a short presentation about their visit and the links they 
have forged with the Marlborough, Massachusetts. 
 

b) Marlborough Area Development Trust (MADT) 
Grant sought: £440 
Previous Grant(s): £440 (December 2017) 
This application (attached as Appendix 2 – for Councillors) is for the delivery of 2 public, 
day-long free and hands on events at the Town Hall to introduce Digital Making activities 
that are fun and educational for all ages.  A grant was made in 2017/18 for two pilot events 
in the Town Hall which ran successfully.  MADT would like to run these events again this 
year in October 2018 and March 2019.  An explanation of Digital Making (taken from the 
MADT website) is as follows:  
 
The definition of ‘making’ is somewhat wide, but is generally taken to be a technology-based 
extension of DIY, that whilst it involves programming and code development, is more concerned 
with the creation and development of physical things rather than just the use of software. The 
activity scope is therefore quite broad, embracing electronics, photography, robotics, 3-D 
printing, music, artwork/installations, etc., but within the Group there would generally always be 
a digital element to the activities i.e. digital 'making'. 

Through the use of this web system and other activities, apart from providing mutual support for 
projects undertaken by members of the Group, a key set of aims is to: 
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 encourage skills development and expertise in digital systems/computing and 
embedded software for all age groups, but in particular for the under-18's; 

 establish citizen science and 'internet of things' (IoT) activities that encourage 
collaborative working for social/community benefit outcomes for the area; 

 support the combination of new digital technologies with craft and engineering expertise 
to develop creative and fun 'things'; and 

 encourage creative and fun 'things' to evolve into new business ideas and to support 
the establishment of potential new businesses in the area. 

More about the project is at: 
https://www.makerspace.marlborougharea.org/Makerspace%2Bhome 
 
Point to Note – This is the only applicant, so far, for which a grant has been made for the 
hire of the Town Hall.  Councillors will be interested to know that some other town and 
parish councils have a separate grant scheme for free use of venues. 
 

c) Greatwood Charity 

Grant sought: £705.00 

Previous Grant(s):  2012/13 (£300) – 2013/14 (£400) – 2014/15 (£450) – 2015/16 (£928) 

– 2017/18 (£427) 

The application form is at Appendix 1 (for Councillors).  Audited Financial Statements can 
be viewed by Councillors in the Council Offices. This application is for a grant to purchase 
protective equipment to be used by learners enrolled on Greatwood’s educational 
programmes; specifically more regulation standard riding hats (EN1834) which comply to 
the new safety standards PAS 015:2011 and (BS)EN 1384: 2012.  
 
This local charity is the only organisation that uses ex-racehorses to educate 
disadvantaged children and young adults with special educational needs (SEN) and the 
only racehorse welfare charity that does not have a criteria for entry, nor turn away a horse 
at risk, in danger of neglect, or that is suffering.  It is also a Wiltshire Council accredited 
Alternative Provider of Personalised Learning and Provider of Positive Activities for Young 
People.  Greatwood works with young people with an array of special educational needs 
and disabilities (SEND) ranging, but not limited to: autism, ADHD, Downs Syndrome, 
Global Development Delay, Attachment Disorder, Asperger’s Syndrome, specific learning 
difficulties such as dyslexia and dyspraxia, as well as social, emotional, behavioural and 
mental difficulties including Post Traumatic Stress Disorder.   
 
More information about the charity is at http://www.greatwoodcharity.org/   
 

2. Budget Implications 

If Members agree to award the above 3 grants as requested, this would leave a balance of 

£2,647.00.  

 

Town Clerk’s Recommendation 

The Town Clerk recommends that Members decide whether to award grants to Marlborough 

District Rangers (with a request that a gift is made to the City Council on behalf of our Mayor and 

that the Rangers make a presentation at the Annual Town Meeting in 2019), MADT and 

Greatwood Charity.  

 

Town Clerk  

 

September 2018 

 

https://www.makerspace.marlborougharea.org/Makerspace%2Bhome
http://www.greatwoodcharity.org/
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External Audit 
 

Summary – This report updates Members about the legal process around the statutory 
publication deadline of the External Audit. 

 
1.  Background 
In common with a number of other town and parish councils, we are still awaiting completion 
of the External Audit.   PK Littlejohn has confirmed that it has been processed and now 
awaiting final review.  We have, so far, not received any requests for further information.  We 
have been assured that it will be completed in time to meet the statutory publication deadline 
of 30 September. 
 
There is no requirement for the report to be submitted to committee before its publication as set 
out in the Accounts and Audit Regulations 2015: 
 

Publication of statement of accounts and annual governance statement for Category 2 
Authorities 
13.—(1) Subject to paragraph (3), a Category 2 authority must, after the conclusion of the 
period for the exercise of public rights but not later than 30th September of the financial year 
immediately following the end of the financial year to which the statement relates, publish 
(which must include publication on that authority’s website)— 
 
(a) the statement of accounts together with any certificate or opinion entered by the local 
auditor in accordance with section 20(2) of the Act; and (b) the annual governance statement 
approved in accordance with regulation 6(3). 
 
(2) Where documents are published under paragraph (1), the authority must— 
(a) keep copies of those documents for purchase by any person on payment of a reasonable 
sum; and (b) ensure that those documents remain available for public access for a period of 
not less than five years beginning with the date on which those documents were first 
published in accordance with that paragraph. 

 
This means that once the Annual Governance and Accountability Return has been received 
with our External Auditors certificate/observations, this will be published on our website as is 
legally required and be submitted to the next relevant Full Council or Finance and Policy 
meeting. 
 
Town Clerk 
 
September 2018  
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Civic Working Party 

Summary – This report is for Members to note the minutes of the Civic Working Party held 
on 29th June 2018 and to note progress towards the commemorations for the centenary of 
WW1. 

 

1. Background 
The minutes of the Civic Working Party are at Appendix 1.  Various arrangements around 
the 2018 Remembrance Parade and Armistice commemorations were discussed as well as 
information from those involved with other commemorative events and activities across the 
town.   
 
At the moment the Town Council is involved (in most cases in partnership with other local 
organisations and 4MI Battalion) with the following: 

DATE EVENT/ACTIVITY VENUE RESPONSIBILITY  
Sunday, 4th 
November  
 

‘War and the Pity of War’ – an evening 
of Wilfred Owen’s poetry and letters. 
(4th November coincides with the death 
of Wilfred Owen) 

Town Hall 
 

Cllr Nick Fogg 

Friday, 9th 
November  

Wreath laying at the 7th Wilts War 
Memorial.   
Laying of poppies at the cemeteries 

MC&YC/London 
Road 
Cemeteries at 
Frees Avenue  

CWP/4MI 
 
CWP/4MI 
 

Saturday, 10th 
November  

Commemorative Event (evening and 
ticketed) with refreshments and 
entertainment.  To include WW1 
Exhibition and Photographic display 
 

Town Hall  Sub-Group of CWP 
(Cllr Ross) 
Marlborough & 
District Lions Club  

Sunday, 11th 
November  

Remembrance Parade followed be 
service at St Mary’s Church 
 
 
Lighting of Beacon (part of National 
Campaign) (7pm) 

Town Hall/High 
Street/War 
Memorial, St 
Mary’s  
The Common 
 

CWP/Churches 
Together/4MI 
 
 
Rotary/Town Clerk 

 

CWP – Civil Working Party (includes representative from RBL)    4MI – 4th Military Intelligence Battalion 

As previously agreed from the information gathered at the Working Party, a flavour of how 
Marlborough is commemorating the end of the Great War has been published as part of the 
Town Council’s Greyhound pages in the October edition of Town and Country magazine.  
This is at Appendix 2.   

A brochure promoting Marlborough College’s Memorial Hall Festival (focussing mainly on 
WW1) can be viewed at: 
https://issuu.com/rawlingsdesign/docs/m17666_marlborough_mem_hall_festiva?e=5512984
/64447448 

 

2. Event Progress 
Another Civic Working Party meeting is scheduled for Tuesday, 25th September to finalise 
details for the Wreath Laying Ceremony event at 7th Wilts War Memorial, poppy laying at the 
cemeteries and the Remembrance Parade.   Cllr Ross will verbally update members 
following meetings of the Working Party Sub-Group dealing with the evening event on 
Saturday, 10th November.   
 
 
 

https://issuu.com/rawlingsdesign/docs/m17666_marlborough_mem_hall_festiva?e=5512984/64447448
https://issuu.com/rawlingsdesign/docs/m17666_marlborough_mem_hall_festiva?e=5512984/64447448
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Beacon Lighting 
The Town Clerk has met with the Rotary Club to discuss the 
event management around the Lighting of a Beacon at the 
Common at 7pm on Sunday, 11th November. This event is part 
of a national campaign where beacons will be lit across the UK 
at the same time.  It will close the Remembrance weekend and 
it is hoped that a good number of people will come along. The 
Rugby Club has expressed an interest in helping by offering up 
its facilities and there will be refreshments (BBQ, soup, hot 
drinks, etc.) provided by the Rotarians.  

Site of Beacon – This is to be finalised but, one possibility is for it to be erected to the side of 
the WW1 commemorative wood to be planted by the Golf Club (close to Hole 16).  However, 
this has yet to be finalised and will need discussion at the Amenities & Open Spaces 
Committee and possibly a site visit with Rotary representatives.  

Beacon/Brazier – Various alternatives have been identified and it’s 
felt that the most appropriate would be a brazier on top of a wooden 
post rather that an all metal variety.  The brazier itself has been 
sourced and the post will be purchased locally.  The Grounds Team 
will install it with the help of T H White.  The costs will be a charge to 
the events budget. (This has been dealt with via the process for 
Urgent Matters as an order had to be made to meet the 
manufacturing deadline for delivery ahead of 11 November.) 

Event and Traffic Management Plans will be put in place.  

 
 
 
 

3. Commonwealth War Graves Commission (CWGC)– Signage 
Though not directly involved with the November commemorative events, the Assistant Town 
Clerk is working towards acquiring signage from the CWGC for both cemeteries. The CWGC 
has sent application forms.  Signs can be installed by the Grounds Team, but the CWCG 
has asked for photographs indicating proposed locations for the signs.  Members may have 
a preference for positioning the signs. (Pictures will be available on the screen during the 
meeting).  There will be no charge for the signs. 

4. Flagpole 
At the Full Council meeting on 23 July, it was agreed that flagpoles should be erected at the 
Recreation Ground.  One close to the car park and the other on the MC&YC.  On the latter 
permission will be granted by the Town Council’s landlords (Wiltshire Council) via a licence 
arrangement as there is a clause in the lease itself stating that this cannot be done.  The 
Assistant Town Clerk is seeking advice about planning permission requirements.  If an 
application cannot be turned round in time for the Armistice event at the MC&YC on 9th 
November then it would be possible to purchase a temporary/mobile flagpole. 
 

5. Financial Implications 
Costs around the Remembrance Parade and Armistice commemorations are covered via a 
dedicated budget line (£2,000).  The costs of the brazier beacon (circa £2,000) will be met 
from the Events budget line. 
 
Town Clerk’s Recommendation 
The Town Clerk recommends that Members note progress towards various the events and 
activities commemorating the end of WW1. 
 
Town Clerk 
September 2018 
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