
ITEM 5 

 

Report on Town Council Properties 

Summary - To note an update report on properties owned by the Town Council.  
 

 

1. Town Hall –  Agenda Item 6 
 

2. 5 High St - Offices –  Emergency lights and PAT testing have been carried out 
 

3.   5 High St Shop – Commercial Property Management Company, Carter Jonas, arranging clearance and 

repair of the downpipe to the front of the building 

 
4.   High St Flat 1 – Nothing to report 
 
5    High St Flat 2 – Nothing to report. 

 
6.   Merchants House - This property has been let on a 7 year lease until March 2019 for a peppercorn 

rent.   
 
7. 1/2 Kingsbury St Shop – Property currently being marketed and new tenants being sought by Carter 

Jonas.  Town Clerk will give a verbal update at the meeting.   
 
 The empty shop will be used for window displays for both the Pelham Puppet weekend and 

Marlborough in Bloom 
  
8.   1A Kingsbury St Flat – Replacement front door has been fitted, nothing further to report 
 
9.    2A Kingsbury St Flat – Replacement front door has been fitted, nothing further to report. 
 
10.  3 Kingsbury St Shop – Replacement back door to be fitted 
 
11.  3a Kingsbury St. Studio Flat – Agenda Item 9 
 
12.  3b Kingsbury St. Studio Flat – Agenda Item 9 
 
13.  Recreation Ground Cottage No. 1 – Replacement fire detectors have been fitted to ground floor 
 
14.  Recreation Ground Cottage No. 2 – Nothing to report 
 
15.  Elcot Lane Pavilion/Boxing Club – Nothing to report 
 
16.  Bowls Club – Meeting to be arranged for discussions on new lease  
 
17.  Chantry Lane Toilets – Agenda Item 7 
 
18.  George Lane Toilets – Agenda Item 7   
 
19.  Workshop – PAT testing has been carried out 
 
20.  Bus Shelters –   Discussions are being held with Savernake Parish Council about the bus shelters 
falling within its parish boundary. 
 
21.  Marlborough Community & Youth Centre – Agenda Item 8 
 
Author – Office Manager  
July 2017 



ITEM 6 
 

 

Town Hall  

         

Summary 
This is a report to bring Members up to date with works at the Town Hall and asks them to consider the 
Town Clerk’s recommendations. 

 

 

1. Planned Works 

The following works will be taking place or have been completed during the Municipal Year 2016/17: 

 

WORKS COMPANY PLANNED DATE  OF WORKS COMPLETED 

    

Painting of external 
railings  

Possible in-
house work  

Painting of railings - Grounds 
Team Winter job  
 

 

New Hearing Loop 
System 

 Expert Advice to be sought by 
the Town Clerk  

 

GENERAL MAINTENANCE - Standard day to day and other ongoing tasks (lift checks, 
window cleaning, boiler maintenance, gutter clearance continue outside of this 
schedule). 

 

 
2. Budget 
A breakdown of expenditure, so far, in 2017/18 is at Appendix 2. 
 
3.   Health & Safety 
Following a resolution to follow-up on actions to a Legionella Risk Assessment, staff training is being 
arranged as well as recommended actions for dealing with water sampling, fire hoses, etc to ensure that 
the Town Hall is compliant to HGS274.  
 
5.  Quinquennial Inspection 
As resolved by this committee, quotes are to be sought for a drone survey of the Town Hall roof as part of 
implementing a quinquennial inspection.   
 
6.  Storage at the Town Hall 
At previous meetings, Members considered whether to undertake work to improve conditions in the 
basement to facilitate future storage space, mainly for historical items.  This would involve removing old 
toilet equipment from the former public conveniences.  Quotations are being sought for the clearance for 
this.  However, following a site inspection, the first company to put forward a quote has asked for a more 
exact specification of what is required.  Members make like to consider a site visit to determine exactly 
what works are needed.   
 
7. Noise Levels 
A close neighbour to the Town Hall has again raised the issue of noise levels at the Town Hall when the 
windows are open in the summer and music from functions is clearly heard by neighbours.  Councillors 
have discussed this before when the possibility of air conditioning units and decibel monitors were 
discussed.  Members may like to consider this issue again and be aware that there have also been 
comments about how hot the Assembly Room can become during the summer months.  The original report 
by the Town Clerk is at Appendix 1. 
 
 
8. Recruitment of Assistant Caretaker  
Members will wish to be aware that a new Assistant Town Hall Caretaker has been taken on and is dividing 
his time between the Town Hall and the newly acquired Marlborough Community & Youth Centre.   
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Town Clerk’s Recommendation 
The Town Clerk recommends that Members note this report that Members consider: 

i) A site visit by nominated Members, the Town Clerk (and perhaps representatives from the 
Merchants House) to the basement of the Town Hall to ascertain exactly what works are needed 
in the basement of the Town Hall to prepare it for the storage of various items 

ii) Any measures needed to help reduce noise levels during Town Hall events. 
 
 
 
 
Town Clerk 
July 2017 
 
 

 



ITEM 7 
 

Public Conveniences 

Summary – This report is to note a report about the outcome of the sale of the toilet block at 

Chantry Lane and the refurbishment of public toilets at George Lane and a recommendation 

to set up a Working Party to look at Phase 2 of the project. 

 

1. Chantry Lane 

As resolved by Members, the toilet block at Chantry Lane was sold at Auction on Thursday, 

22nd June by Strakers.  At the meeting, the Town Clerk will update Members about the 

outcome of this and the obligations under an agreement with Wiltshire Council following this 

sale. (Members will remember that a condition of us taking on the toilets at George Lane was 

that WC released a restrictive covenant on the building at Chantry Lane enabling the Town 

Council to sell it to fund the works at George Lane). 

 

2. George Lane Car Park Toilets 

 

These toilets have been up and running since 

early May and the Town Council has received 

a number of compliments about them.  No 

complaints have been received about the 20p 

fee.  The Town Clerk will report on the 

amount collected each week from this at the 

meeting.  The contract with Healthmatic to 

clean and maintain the building is working 

well.  The snagging session at the building 

takes place in mid-July.   

 

Phase 2 – During the last Council term it was agreed that once the toilets were installed then 

Councillors will look into how the rest of the building should be used.  Suggestions were – a 

Tourist Information Point, a Coach Drivers Rest Room and a care room facility.  There was 

also a request from a former Town Councillor that men’s urinals were installed.   

 

3. Financial Implications 

The installation of the toilets in the building was funded through a public works loan of 

£90,190.  As part of this was a contingency element, mostly unused, there remains a small 

balance.  The Town Clerk, at the meeting, will provide a breakdown of this figure alongside 

the figures following the sale of the Chantry Lane block. 

 

Town Clerk’s Recommendation 

The Town Clerk recommends that a working party is established to look at Phase 2 of the 

project at the George Lane toilets. 

 

Town Clerk 

 

July 2017 

 

 

 



ITEM 8 
 

Marlborough Community & Youth Centre 

 

Summary – This report gives a short progress report and asks Members to consider a 

recommendation from the MC&YC Working Party which met on 28th June 2017 

 

1. Background 

At the Full Council meeting on 26th June, all Members were given an update report following 

the signing of the 7 year lease with Wiltshire Council on 12th June.  (A copy of this report is at 

Appendix 1).  Members also made the following resolution: 

 

RESOLVED: (i) that a Project Manager be taken on to follow through on structural alterations 

and remedial work at the Marlborough Community & Youth Centre, funded from Ear Marked 

Reserves 

RESOLVED: (ii) that Cllrs. Loosmore and Barrett-Morton would join the Working Party 

RESOLVED: (iii) that a meeting of the Working Party be held at 7 pm on Wednesday, 

28th June, to urgently discuss structural and remedial works, capital funding, and what 

materials should be disposed of 

 

2. Working Party Meeting 

The Working Party have put forward a recommendation for consideration by the Property 

Committee of proposed works at the site taking into account the suggestions put forward in 

the Building Survey commissioned by the Town Council ahead of taking the building on. 

 

It was also discussed that a general internal decoration (painting) needed to be undertaken 

together with some immediate repair work around 2 identified leaks in the building.  Also, that 

a roofer was required to look at clearing the V shaped roof.   

 

3. Clear-up Session 

Councillors and staff worked on Thursday, 29th June to start to clear the building to make way 

for works 

 

4. Financial Implications 

A budget line is in place for revenue costs (the running of the building, utilities, cleaning, etc.) 

of £23,000.  There is no budget set aside for capital works.  There are discussions needed 

around potential sources of funding (LYN, Area Board, capital balances remaining following 

the George Lane project, contributions, grant funding, etc.) 

 

Working Party Recommendation 

The MC&YC Working Party recommends: 

 

i) That, in line with the Building Survey recommendations the following priority works 

should take place: 

1. External repair and redecoration of the external fabric, including windows, 

doors,  fascias, cladding, etc (Estimated cost: £7,500 - £10,000) 

2. Asbestos removal (Estimated costs - £5,000- £10,000) 

3. External paved areas and brickwork repairs (Estimated Cost - £3,000) 

4. Isolated brickwork repairs (Estimated Costs - £3,000) 
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ii) That the floor of the hall is cleared and the original floor exposed and that this 

should be undertaken in-house 

iii) That a fire door and petition is installed in part of the existing Care Room to enable 

use as a changing room with its own access. The shower should remain in place.  

Football clubs can then be invited to provide benches, hooks, etc.  

iv) That the disabled toilet is partitioned off separately with an access.   

v) That the Town Council’s CCTV suppliers are asked to give quotes for cameras for 

the building and investigate the possibility of having this integrated with the existing 

system 

vi) That the costs of security lighting for the exterior of the building is investigated 

vii) That the Town Council’s IT contractors are asked to look at WiFi requirements 

(including a review of the existing hub arrangements sited in the first floor office 

space) and to install a telephone line. 

 

Town Clerk 

July 2017 

 



ITEM 9  
 

 

Flats 3a and 3b Kingsbury Street 

Summary – This report updates Members on refurbishment works at 3a and 3b Kingsbury 

Street and consider a recommendation on marketing and rental of the properties by the 

Town Council Property Managers, Carter Jonas 

 

1. Background 

Flats 3a and 3b, 2 studio flats, were purchased by the Town Council from Aster Property 

earlier this year.  Both needed refurbishment work.  The specification for this was agreed by 

Members and the work started (some asbestos removal, new kitchen and bathroom fits, 

plasterwork, repainting, new internal doors, electrical wiring, lighting and heating works, etc.)  

It was agreed that some work should also take place in the communal area of the building.  

A new front door to the street has been fitted with an entry system.  Outstanding works are 

the painting of the concrete stairs and doors in the communal area. 

 

 

2. Marketing and Rental 

As agreed during the last Council term, the Council’s residential and commercial portfolios 

are managed by an external Property Management Company.  The agents visited the 

property on Wednesday, 28th June and have recommended a rent of £425 per month for 

each of these flats.  It is hoped that the marketing literature will be ready for the meeting. 

 

Town Clerk’s Recommendation 

The Town Clerk recommends that Members agree the monthly rental and that the properties 

are marketed immediately. 

 

Town Clerk 

July 2017 
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